CASCAMDIA

SERVICES

Employee — UPDATE MY PERSONAL INFROMATION

1. Loginto Paylocity Employee Self Service

login.paylocity.com

pay[o@ Help

Welcome

Company ID

eeeeeeee

Check with your facility HR if you are having difficulties logging in & srom

Company ID:

2. Select - View Employee Profile

3. Select - Contact
Update Your Profile

v'  Update or Add your
Personal Mobile Phone

v' Update or Add your
Personal Email

v’ Update Emergency Contacts

4. Save Changes

News

far Hi, Pay!

Tasks To Complete

Q Benefits

&

YTD Compensation

~ | $§ Pay ~

Checks are temporarily unavailable. We're
working quickly to restore everything to

‘ View Employee Profile

normal. Thanks for your patience.
Dependents

Retirement Plans

View Employee Profile
Public Profile

Company

& Application

Configure Self Service Por

Direct Deposit Accounts
|~ Career

Tax Forms

Tax Exemptions
W Direct Deposit

Check Calculator

8 Employment ~

13!

Employee Training Documents

Administrator

About

r Training Documents

Phone & Email

Home Phone

Personal Mabile Phone Work Mabile Phone

555-555-5555

Z

Work Phone Extension

Home Email Work Email
itsme@mymail.com
Address
{nt Home &7 Work
408 South Eagle Rd United 5tates
Suite 205

EAGLE, Ada, ID 83616
United 5tates

Emergency Contacts

- Add Contact .



