
Employee – UPDATE MY PERSONAL INFROMATION

1. Log into Paylocity Employee Self Service
login.paylocity.com 

Check with your facility HR if you are having difficulties logging in

2. Select - View Employee Profile

3. Select – Contact 
Update Your Profile

✓ Update or Add your 
Personal Mobile Phone

✓ Update or Add your 
Personal Email

✓ Update Emergency Contacts

4. Save Changes

Company ID: ___________________


